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IIpaBuia oOMeHa 1eJIOBBIMH IOAAPKAMM
U 3HAKAMM /IeJI0BOI'0 rOCTEeNPUMMCTBA
B MyHMUIMIIATBbHOM aBTOHOMHOM J0IIKOJbHOM 00pa30oBaTe1bHOM
yupesxxaennu ropoaa Koransivma «IBeTuk — ceMUIBeTHK

1. O0uIne moJ10KeHus

1.1. IlpaBuna oOMeHa  JEJNOBBIMM  MOJapKaMd M 3HAKaMH  JI€JIOBOIO
roCTENPUUMCTBa B MYHHUUHMIIAJBHOM aBTOHOMHOM JOIIKOJBHOM 00pa3oBaTeIbHOM
yupexxaenun ropojga Koransima «llBetuk — cemuuBetuxk» (nanee — I[IpaBuia)
pa3paboTaHbl B COOTBETCTBUU ¢ mnosioxkeHussMu Koncturyuuu Poccuiickoit @enepanun,
®enepanbHoro 3axkoHa oT 25.12.2008. Ne 273-03 «O npoTUBOAECUCTBUU KOPPYILIUU» H
IPUHATHIMU B COOTBETCTBUU C HUMHU MHBIMU 3aKOHOAATENbHBIMU U JIOKAJIbHBIMU aKTaAMHU.

1.2. TlpaBuna omnpeAenstoT eAuHble Uil BCeX paOdOTHUKOB MyHUIIMNAIBHOTO
aBTOHOMHOT'O JIOIIKOJBHOTO 00pa3oBaTeNpHOro YyupexaeHus ropoaa Koranbima
«IBeTnk — cemuiBeTHK» (manee — YupexaeHune) TpeOOBaHHS K AAPCHUIO U TPUHSITHIO
JIEJIOBBIX ITOJAPKOB.

1.3. YupexeHue nojaepKuBaeT KOPIOPaTUBHYIO KyJIbTYpY, B KOTOPOW J€JIOBbIE
[OJJapKH, KOPIOPAaTUBHOE TOCTEIPUUMCTBO U IPEACTABUTEIBCKAE MEPONPUATHS
paccMaTpHUBalOTCS TOJIBKO KaK HHCTPYMEHT JUIsl YCTAHOBJIEHUS U MOLJEP/KAaHUS JEJIOBBIX
OTHOLIEHUN M KaK TNPOSIBICHHE OOLIECHPUHATOM BEKIMBOCTU B XOJAE JEATEIbHOCTH
YupexaeHus.

1.4. YupexxieHne HCXOOUT U3 TOTO, YTO JOJITOBPEMEHHBIE JEJOBBIE OTHOLICHMS
OCHOBBIBAIOTCSI HAa JIOBEPUM W B3aMMHOM YBaK€HHMHM. OTHOWIEHUS, INPU KOTOPBIX
HapylIaeTCsl 3aKOH M IPUHLHUIBI JCJIIOBOM JTHKH, BPEAST peEIyTauuu YUpeKICHUs
U YeCTHOMY MMEHHU €ro pabOTHHUKOB, M HE MOIyT O0O€ClNe4YuTh YyCTONYHBOE
JOJTOBPEMEHHOE DPa3BUTHE YupexkJaeHus. Takoro pojga OTHOLIEHUS HE MOTYT OBITh
pUEMJIEMBI B IPAKTUKE pabOThl YUpexKACHHUS.

1.5. [letictBue IIpaBuin pacmpocTpaHseTcss Ha BceX paOOTHUKOB YUPEKICHUS BHE
3aBUCHMOCTH OT YPOBHS 3aHUMAeMOU JTOJKHOCTH.

1.6. Jlannsie [IpaBuna mpecieayeT cleayromnue melu:

- obecrieyeHre eIMHOOOPa3HOrO MOHUMAHMS POJNM U MECTa JEJNOBBIX MOJapKOB,
JI€JI0BOT0 TOCTENPUHUMCTBA, IPEACTABUTEIILCKAX MEPONPUATUN B JEJIO0BOM NPAKTHUKE
YupexaeHus;

- OCYIIIECTBJICHUE YIIPABICHUYECKON U XO3SAMCTBEHHON JESITEIBHOCTH Y UPEKICHUS
HCKJIFOYUTEIIPHO Ha OCHOBE HAUICKAIIMX HOPM M IPaBWI JACJIOBOTO IOBEACHUSA,
0a3upyOIIKUXCS HAa MPUHIMIIAX KaYyeCTBA MPEAOCTABIEHUS YCIIYT, 3alUThl KOHKYPEHLIUH,
HEJOMYIICHUS! KOH()JIMKTa UHTEPECOB;

- OIpeleJICHuEe €AMHBIX JJIs1 BceX paOOTHUKOB YupexaeHus TpeOoBaHUN
K JapEHUI0 M [PHUHATHIO JEJIOBBIX IIOJAPKOB, K OPraHU3allud M  YYacTHIO
B IIPEJICTAaBUTENBCKUX MEPOIIPUATHSIX;



- MUHUMHM3UPOBAHUE PHUCKOB, CBA3AaHHBIX C BO3MOXXHBIM 3JI0yNOTPEOJIEHUEM
B 00JIaCTH TMOAAPKOB, TPEICTABUTEIbCKUX MeponpusTuil. Haubonee cepbe3HbIMU
13 TAKAX PUCKOB SIBJIAIOTCS OMACHOCTH IMOJKYIIA W B3STOYHUYECTBO, HECIIPABEMLINBOCTD
10 OTHOILIEHUIO K KOHTpPareHTam, NpOTEKIMOHU3M BHYTPH Y UPEKICHHUS.

2. TpeOoBaHus, NpeabsiBisieMble K eJJ0BbIM M0JapKamM
U 3HAKAM /1eJIOBOI0 rOCTENPUUMCTBA

2.1. PaboTHUKM YupexaeHHs] MOTYT NOJIy4aTh JeJ0BbIe MOJAPKU, 3HAKU JEI0BOr0
TOCTEIPUUMCTBA TOJBKO Ha O(DUIIMATBHBIX MEPONPUATHUSAX, MPHU YCIOBUH, YTO ITO
HE MPOTUBOPEUUT TPEOOBAHUSIM AHTUKOPPYIMIIMOHHOTO 3aKOHOJIATEIbCTBA M HACTOSIIIIUM
IIpaBunam.

2.2. [lomapku W yciayru, NMpUHUMAEMble WU TMPEJOCTaBIsIeMbIe Y UpPEKICHUEM,
nepeaarTcs U MPUHUMAIOTCS TOIBKO OT UMEHHU Y UPEXKJICHHS B IIEJIOM, a HE KaK MOJapoK
WM TIepeada ero OT OTJAEIbHOTO pabOTHHKA.

2.3. JlenoBbie MOJApKU, KOTOPbIE PAOOTHUKM OT UMEHH YUPEXKIEHUS MOTYT
nepeaaBaTh APYruM JUIAM WU IPUHUMATh OT APYTHX JIUIl B CBS3U CO CBOEH TPyHAOBOI
JEATEeIIbHOCTBIO, a TaKXe MPEeJCTAaBUTEIIHLCKUE PACcXOJbl Ha JEJIOBOE TOCTEPUUMCTBO
JIOJDKHBI COOTBETCTBOBATH CJICAYIOIIUM KPUTEPHUSIM:

- OBITh MPSMO CBSI3aHBI C YCTABHBIMU IIEJISIMU JEATEILHOCTH YUPEKISHUS, JTUO0
C MaMSTHBIMM JIaTaMH, IOOWJIESIMH, OOIICHAIMOHATBLHBIMUA TIPa3IHUKAMH, WHBIMHU
COOBITHSMH;

- OBITh pa3yMHO OOOCHOBaHHBIMHM, COPa3MEpPHBIMU M HE SIBISTHCSA MpEAMETaMU
pocKonIu;

- He TIPEJCTaBIATH COOOM CKPBITOE BO3HArpaXKJIEHUE 3a YCIYTy, ACHCTBUE HIIU
0e37ieiicTBUE, TOMYCTUTENICTBO WM TMOKPOBUTEILCTBO, MPEIOCTABICHUE TMpaB WU
NPUHSITHE OMNPEJEICHHBIX PEIIeHU, MO0 TMOMBITKY OKa3aTh BIWSHHME Ha MOJydaTels
C MHOM HE3aKOHHOM MM HEATUYHOM IICJIBIO;

- He CO3[1aBaTh [JIsl TOJydaTenss o0s3aTeNbCTBA, CBS3AHHBIE C €ro CIYKEOHBIM
MOJIOKEHHUE WITH UCTIOJIHEHUEM CITY>KEOHBIX (JTOJPKHOCTHBIX) 00513aHHOCTEH;

- HE CO3/1aBaTh PENyTAallMOHHOIO pHUCKa IS JEJIOBOrO0 HMMHUIXKa YUpeKICHHUS,
paObOTHUKOB M MHBIX JIMI] B CIy4ae PacKpbITHS MHPOPMALIMA O COBEPIICHHBIX MOJIapKax
Y TTIOHECEHHBIX MPEJACTABUTEIbCKUX PACXOAX;

- He TPOTUBOPEYHTH TMPUHIHINAM H TPEOOBAHHSIM AHTHUKOPPYHIIMOHHOTO
3akoHoAaTenbcTBa Poccuiickoit ®denepaunu, [lonoxkeHuto 00 aHTUKOPPYHIUOHHOMN
MOJIUTUKU B YupexaeHuu, Koaekcy 3TUKM W CIIy>)KEOHOTO TMOBENEHUS PaOOTHHUKOB
VYupexaenus u o0lEenpUHITHIM HOPMaM MOPAJI U HPABCTBEHHOCTH.

2.4. JlenoBble TOJApKH, B TOM YHCIIC B BHAC OKa3aHHs YCIyT, 3HAKOB 0COOOTO
BHHMAaHUS U y4acTUsl B Pa3BIICKATEIbHBIX U AHAIOTUYHBIX MEPONPUSITUAX HE JOJKHBI
CTaBUThb  NPUHUMAIONIYIDO CTOPOHY B  3aBUCHMOE  MOJIOKEHUE, MPHUBOJUTH
K BOSHUKHOBEHUIO KaKWX-JIMOO BCTPEUYHBIX 00S3aTENBCTB CO CTOPOHBI MOIYYaTeNs WIH
OKa3bIBaTh BIUSAHUE HA 00OBEKTUBHOCTH €T0 JEJIOBBIX CYKICHUHN U PEIICHUM.

2.5. CTouMOCTh ¥ TEPUOAWYHOCTh NAPEHUS W TOITYYCHUS JEJOBBIX TOJIapKOB
W/WIA y4acTusl B IMPEACTABUTEIbCKUX MEPONPUITUSX OJHOTO U TOTO K€ TPEThEro JIMIa
JOJIKHBI ONPEIeNIATHCS JEI0BOM HEOOXOAUMOCTHIO U ObITh PA3yMHBIMH.

2.6. B kadectBe mMOMApKOB paOOTHUKH YUPEKACHUS JOJKHBI CTPEMUTHCS
MCIIOJIb30BaTh B MAKCUMAJIBHO JIOMYCTUMOM KOJIMYECTBE CIIyYaeB CYBEHHPHI, TPEAMETHI
Y W3JIeINsI, UMEIOIINE CUMBOIUKY Y UpEKICHUS.



2.7. Ilopapku 1 yCIIyru He JOJKHBI CTABUTh MOJI COMHEHUE UMUK WIH JEIO0BYIO
penyTanuio YUpexxaeHus Wi ero paOOTHUKOB.

3. IIpaBa 1 0013aHHOCTH PA0OTHUKOB Y Ype:KIeHUs1 NPH 00OMeHe 1eJIOBbIMU
NOJAAPKaMHM M 3HAKAMH /1eJ1I0BOr0 roCTeNPUUMCTBA

3.1. PaGOTHUKM, TpPEACTaBIAsl WMHTEPECHl YUPEKICHUS WIM JACUCTBYS OT €ro
UMEHH, JOJHKHBI COOJII0IaTh TPAHUIIBI JOIYCTUMOTO TIOBEICHUS TIPU OOMEHE JIEJIOBBIMU
MoJIapKaMU ¥ MPOSIBIIEHUH JIETIOBOTO TOCTENPUUMCTBA.

3.2. PaboTHUKM YupeXJIeHUs BIOpPABE AAPUTh TPETHUM JIMIAM M MOJY4YaTh OT HUX
JCNIOBbIE  TOAAPKH, OPraHW30BBIBATH M  y4acTBOBAaTb B  NPEACTABUTEIbCKHUX
MEpPONPUATHUAX, €CITU ITO 3aKOHHO, dTUYHO W JENAETCS HCKIIOYUTEIHHO B JICTOBBIX
IeJISIX, ONPEICICHHBIX HacTosuMe [IpaBunamu.

3.3. IIpn 1r00BIX COMHEHHUSAX B MPABOMEPHOCTH WM dTHYHOCTH CBOUX JEHCTBHI
pabOTHUKN YUpeKIeHUs 00sS3aHbI MOCTAaBUTh B M3BECTHOCTH JUPEKTOpa YUPEKIACHUS
Y TIPOKOHCYJIFTUPOBATBCA C HHUM, TPEXKAEC YeM JapuTh WU TMOJydYaTh MOJAPKU WIIH
y4aCTBOBATh B TE€X HJIU MHBIX MPEACTABUTEIHCKUX MEPOTIPUSTHSIX.

3.4. Tlpn monydeHHH MEIOBOTO TOJapKa WM 3HAKOB JCIIOBOTO TOCTEIPHUHMCTBA
paboOTHUKN YUpekIeHUs 00s3aHbl MPUHUMATh MEPHI 10 HEJOMYIICHHIO BO3MOXKHOCTH
BO3HUKHOBEHUS KOH(JIMKTa HHTEPECOB.

3.5. PaboTHUKM YupexxJieHHs He BIIpaBe HCIIOJIb30BaTh CIIYKEOHOE MOJIOKEHHE
B JIMYHBIX LIEJISX, BKIIOYAsl MCIIOJIH30BAaHUE UMYIIIECTBA YUPEKIACHUS, B TOM YHCIIE:

- VISl TIOJy4YEHUsl TOJIapKOB, BO3HATPAXKIEHUS M WHBIX BBITOJ IJisi ce0sl JIMYHO
U IPYTUX JIMIl B OOMEH Ha OKa3aHWe YUpeKJeHUEM KaKUX-HOO YCIYT, OCYIIECTBICHUS
MO0  HEOCYHIECTBIEHHUS  ONpENEJeHHBIX  JACHCTBUM, Tepenayd  MHGOpMAIUU,
COCTaBIIAIOIIEH KOMMEPUECKYIO TalHY;

- IS TIOJTyYEeHHSI TTOIAPKOB, BO3HATPAXKICHUS M UHBIX BBITOJ JJISL JIMYHO U APYTHX
JUI] B TIpollecce BENIEHUSA JeN YUpexJACHHs, B TOM 4YHCIE, KaK 10, TaK MU IOCIe
IPOBEJICHUS TEPETOBOPOB O 3aKIIOYEHHH TPakKIaHCKO-TIPABOBBIX JTIOTOBOPOB M HMHBIX
CHEIIOK.

3.6. PabotHukam YupexaeHus HEe PEKOMEHIYeTCsS MPUHUMATh WU TepeapuBaTh
MOJapKu JUOO YCIYrd B JIIOOOM BHJIE OT TPEThUX JIMI[ B KauecTBe OJIaroJapHOCTH
3a COBEPLICHHYIO YCIIYTY WU JaHHBIN COBET.

3.7. He nomyckaeTcsi mepenaBaTh M NPUHUMATh MOAAPKU OT YUPEXKICHUS, €ro
pabOTHUKOB M TMpEJICTaBUTENEH B BUJEC JCHEKHBIX CPEACTB, KaK HAJUYHBIX, TaK
1 O€3HAINYHBIX, HE3aBUCUMO OT BaJIIOTHI, a TAKXKe B (JOpME aKLUN, OMIIMOHOB MJIM UHBIX
JMKBUIHBIX LIEHHBIX OyMar.

3.8. PaboTHrkM YupexaeHUs NOJKHBI OKa3bIBATHCS OT MPEII0KCHUH, ITOTydSHHUS
MOJIapPKOB, OIJIATHl UX PACXOJO0B U T.II., KOTJa MOJ0OHbIE AEHCTBUS MOTYT MOBIHUATH WU
CO3/1aTh BIEYATICHHE O BIMSHMM HA HUCXOJ CHENKH, PE3yJbTaT IMPOBEAEHUS TOPTOB,
Ha TPUHUMAaeMble YUpeKIEHUEM PEIIeHHS U T.JI.

3.9. AnmuHHUCTpansi M paOOTHUKM YUPEKICHUS HE NPUEMIIOT KOPPYIIUH.
[Togapku He MOMKHBI OBITH MCIIONIB30BAHBI TSI JAYU/TIOTYyYEHHS B3SITOK MM KOPPYIILUU
B JTIOOBIX €€ MPOSBICHUSIX.

3.10. PaGotHuk VYupexnaeHus, KOTOPOMY TPHU BBIMOJHEHHH JOJKHOCTHBIX
00513aHHOCTEH TpeIaraloTcsl MOJApKH WIM WHOE BO3HATPaXKIEHUE KaK B MPSIMOM, TaK
U B KOCBEHHOM BHJE, KOTOpBIE CIIOCOOHBI TMOBIMATH Ha IOATOTABIMBAEMbIC H/HIN



MPUHUMAEMbIe WM pEIICHUS WIM OKa3aTh BIUSHUE Ha €ro JeucTBHe/0e3/1eiCcTBHE,
JOJIKEH:

- OTKa3aThCsl OT HUX O HEMEIJICHHO YBEJIOMUTh 3aBEYIOUIETO YUPEKICHUS O
(akTe npeasioKeHus nojapka (BO3HaArpakJ1eHus);

- 0 BO3MOXKHOCTU HCKJIIOYUTDH JadbHEUIINE KOHTAKTHI C JUIIOM, MPEAJIONKUBIIUM
MOAapOK WJIM BO3HAarpaxJAeHue, €eClIu TOJIbKO JTO HE CBA3aHO CO CIIyXeOHOU
HEOOXOIUMOCTBIO;

- cllydae, eclid TOJapOK WM BO3HATPaXKJEHHUE HE MPEACTAaBISETCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BPATUTh, MEPEIATh €ro C COOTBETCTBYIOIIECH CIy:KEOHOM 3amuCKOM
JUISL IPUHSATHSL COOTBETCTBYIOIIUX MEP TUPEKTOPY YUPEKICHUS U MPOJOJKUTH padboTy
B YCTAHOBJICHHOM B YUpEXJIEHUM TMOPSAKE HaJ BOMPOCOM, C KOTOPHIM OBLI CBS3aH
MOJapOK WJIM BO3HATPAXKICHUE.

3.11. B cnydyae BO3HUKHOBEHHMS KOH(IMKTA HWHTEPECOB WM BO3MOXKHOCTHU
BO3HMKHOBEHUSI KOH(IUKTAa UHTEPECOB MPHU MOJYUYCHHUH JECIOBOr0 MOJapKa Ui 3HAKOB
JIEJIOBOTO TOCTEPUMMCTBAa PAa0OTHUK YUpexkJaeHus o0si3aH B MNHUCBMEHHOUW ¢opme
YBEJIOMUTH 00 3TOM OJIHO M3 JIOJDKHOCTHBIX JIUIl, OTBETCTBEHHBIX 3a MPOTUBOJICHCTBUE
KOPPYIILIMK, B COOTBETCTBUU C TMPOIEAYpPOH PACKPBITUS KOH(IMKTA WHTEPECOB,
yTBepxkAcHHOM [looxeHnemM o KOHGIUKTE HHTEPECOB, IPUHATHIM B Y UpEKICHUU.

3.12. PaGoTHuKaM YUpeKICHUs 3arpeiiaeTcs:

- CAMOCTOSTENIbHO MPUHUMATh MPEJIOKEHUS OT OPTaHU3alUi WIM TPEThUX JIMII
0 BPYYEHHUH JICTIOBBIX MOJIAPKOB M 00 OKa3aHUH 3HAKOB JICJIOBOT'O TOCTEIIPUHUMCTBA;

- IPUHUMATH 0€3 COTIACOBAHUS C PYKOBOJUTEIEM Y UPEKICHUS JEIOBbIE MOAAPKH
M 3HAaKM JIEJIOBOTO TOCTENPUMMCTBA B XOJIe€ TPOBEACHUS [EJIOBBIX MEPErOBOPOB,
IpU 3aKJII0YEHUU JOTOBOPOB, a TakXKe€ B MHBIX CIIy4asiX, KOrja MOJO0OHBIE eWCTBUS
MOTYT MOBJUSATH WM CO3/1aTh BIEYATICHHUE 00 UX BIUSHUU Ha IPUHUMAEMbIe PEIICHHUS;

- IPUHUMATh JIeJIOBbIE TOJIApDKA M 3HAKU JIEIOBOTO TOCTEIPUUMCTBA B XOJI€
IPOBEJICHNS TOPrOB M BO BpEeMs MPSMBIX NEPETOBOPOB MPH 3aKIIOUEHUU JOTOBOPOB
(KOHTPAKTOB);

- IPOCHUTH, TPEOOBATh, BBIHYKJATh OPraHU3AIMU WIM TPETHUX JIUIl JAPUTh UM
nub0 WX POJICTBEHHHKAM JEJIOBbIE TMOJApKH W/WIM OKa3blBaThb B WX TMOJb3y 3HAKH
JIEJIOBOTO TOCTEIIPUUMCTBA;

- IPUHUMATh TOJAPKH B BHUJE HAJIWYHBIX, OC3HATUYHBIX JACHEXKHBIX CPEICTB,
[IEHHBIX OyMar, AparoreHHBIX METAIIIOB.

3.14. Yupexxenne MOXXET NMPUHSITHh pPEelIeHre 00 ydacTuu B OJarOTBOPHUTEIIBHBIX
MEpONPUATUSAX, HAIMPABICHHBIX HA CO3JaHHE€ M YIPOUCHUE HUMUIKA YUPEKICHUS.
[IppusToM mnaH u OOMKET ydacTHss B JAHHBIX MEPONPHUSATUAX YTBEPKIAECTCS
JUAPEKTOPOM Y UPEKICHHUS.

3.15. B cmydae oCyIIecTBIEHUS CIIOHCOPCKHUX, OJIATOTBOPUTEIBHBIX MPOrPAMM
VYupexaeHue JOKHO MPEeABAPUTEIbHO YJIOCTOBEPUTHCS, 4YTO MpefocTaBisiemMast
VYupexeHrueM nmomollb He OyJIeT UCIOJb30BaHa B KOPPYMIIMOHHBIX LIEJIAX WU UHBIM
HE3aKOHHBIM ITYTEM.

3.16. Ilpu  B3auMoOAeHCTBMM C  JUIAMH, 3aHUMAOIMIAMH  JOJDKHOCTH
rOCYJapCTBEHHOW (MYHUIIUMAIBHOM) CIIy>KOBbI, CIIEyeT PYKOBOJCTBOBATHCS HOPMaMu,
pPEryJIUPYIONIMMH  3THUYECKME HOPMBI W TpaBWja  CIY>KEOHOro  TMOBEACHUS
rOCYJapCTBEHHBIX (MYHUIIUITAIBHBIX) CITYKAIUX.

3.17. Heucrionaenne  Hacrosmmx  [IpaBmyn  MOXeT  CTaTh  OCHOBAaHHEM
JUISl IPUMEHEHHUST K paOOTHUKY MeEp JAUCHUIUIMHAPHOTO,  aJIMHHUCTPATHBHOTO,



YTOJIOBHOTO M Tpa)KJAaHCKO-IIPABOBOTO XapaKTepa B COOTBETCTBUM C JEUCTBYIOIIUM
3aKOHOJATEIbCTBOM.

4. Ob1acTh NIPUMEHEHUs!

4.1. Hactosiiume IlpaBmiia mojjiexaT TPUMEHEHUIO BHE 3aBUCUMOCTH OT TOTO,
KakiuM 00pa3oM INepeaaroTcsl JIEJ0Bble NMOAAPKU U 3HAKU JIEJIOBOIO T'OCTENPUUMCTBA!
HaIpPsAMYIO WIH Yepe3 MOCPETHUKOB.

4.2. Hactosimue IlpaBuna sBisitoTCS 00s3aTENbHBIMU JJI1 BCEX pPaOOTHUKOB
VYupexaeHus B nepro] paboThl B YUpeKICHUU.
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